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The following handbook is designed to outline rules and procedures at RC Buckley Elementary School. 

These rules are in effect not only at school, but also at all school functions and on all bus trips. All persons 

associated with Lansing Schools are working together toward the educational goals and objectives of the 

school system.  



Welcome to RC Buckley Elementary  
Dear RC Buckley Families, 

RC Buckley Elementary is a school rich in tradition and a welcoming place for all of our families. Every-

one on staff is an important part of our school family and contributes to a positive school climate. We are 

all committed to the academic and social development of your children.  

We recognize you as partners and know that the active involvement of family and community members 

enhances our school community. We believe that promoting strong School-Family-Community partner-

ships will ultimately lead to increased student achievement. Consider volunteering at school or attending 

one of our events during the school year. We also invite you to become a part of our Parent Teacher Stu-

dent Organization (PTSO). 

Our handbook is intended as a means of communication of the many policies and procedures at RC Buck-

ley. Please refer to it throughout the school year for information. 

Please feel free to contact us at any time with questions, comments or even compliments. Open and honest 

communication is imperative to your childôs success. 

Respectfully, 

Lorri Whiteman  

Principal 



RC Buckley Elementary School 

284 Ridge Road 

Lansing, NY 14882 

 

 

 

 

 
Office Staff 

 

Phone 607-533-3020 

FAX 607-533-4684 

Attendance 607-533-3020 ext. 1109 

Web Site www.lansingschools.org 

School Hours 9:05 AM  - 3:15 PM 

Students tardy at 9:06 AM 

Office Hours 7:30 AM - 4:45 PM 

Principal Lorri Whiteman 

Dean of Students Hallie Snow 

Secretary to Principal Amy Bowman 

Office Clerk Sarah Cobb 

Attendance Clerk Jennifer Kobylarz 

School Nurse Sandy Koch & Kelly Bell 

School Psychologist Ellen Cohen-Rosenthal 

School Social Worker Amber Alberta 

School Social Worker Megan Redmond  



Important Phone Numbers  

Superintendent Chris Pettograsso 607-533-3020 Ext. 4000 

Secretary to Superintendent Debbie Todd 607-533-3020 Ext. 4000 

RC Buckley Principal Lorri Whiteman 607-533-3020 Ext. 1111 

Secretary to Principal Amy Bowman 607-533-3020 Ext. 1110 

School Clerk Sarah Cobb 607-533-3020 Ext. 1107 

Attendance Clerk Jennifer Kobylarz 607-533-3020 Ext. 1109 

School Nurse Sandy Koch & Kelly Bell 607-533-3020 Ext. 1113 

School Psychologist Ellen Cohen-Rosenthal 607-533-3020 Ext. 1105 

School Social Worker Amber Alberta 607-533-3020 Ext. 1106 

School Social Worker Megan Redmond 607-533-3020 Ext. ? 

Dean of Students Hallie Snow 607-533-3020 Ext. 1122 

Director of Special Services & Grants Colleen Valletta 607-533-3020 Ext. 4412 

Secretary to Administrator of Special 

Services & Grants  

Registrar 

Laura Davis 607-533-3020 Ext. 4412 

Director of Food Services Sandi Swearingen 607-533-3020 Ext. 3119 

Transportation Supervisor Roger Dedrick 607-533-4608  



Board of Education ðto email the entire Board of Education:  BOE-L@lcsd.k12.ny.us 

Meetings are the 2nd and 4th Mondays of the month (unless otherwise notified) at 7:00 PM in the Lansing Central 

President Christine Iacobucci CIacobucci@lcsd.k12.ny.us 

Vice President Tony Lombardo TLombardo@lcsd.k12.ny.us 

Member Brenda Zavaski BZavaski@lcsd.k12.ny.us 

Member Aziza Benson ABenson@lcsd.k12.ny.us 

Member Linda Pasto LPasto@lcsd.k12.ny.us 

Member Susan Tabrizi STabrizi@lcsd.k12.ny.us 

Member Kristin Hopkins KHopkins@lcsd.k12.ny.us 

Annual Events  

¶ September 3, 2019  Meet Your Teacher   Grades 2 & 4  1:00-1:30 PM  
              Grades 1 & 3 1:30-2:00 PM  
         Kindergarten  2:00-3:00 PM  

¶ October 2, 2019  Back-to-School Night   Grades 3 & 4 6-7 PM 

¶ October 9, 2019  Back-to-School Night   Kindergarten  6-7 PM 

¶ October 10, 2019  Back-to-School Night   Grades 1 & 2 6-7 PM 

¶ October 18, 2019  Fall School Picture Day   (make-up day 11/04/19) 

¶ October 24 & 25, 2019 Fall Parent/Teacher Conferences 

¶ October 31, 2019  Fall Parade      2:15 PM 

¶ November 22, 2019  Thanksgiving Feast 

¶ March 13 & 16, 2020 Spring Parent/Teacher Conferences 

¶ June 19, 2020  Bobcat Bash & ENCORE Field Day    

¶ June 25, 2020  4th Grade Moving Up Ceremony/Celebration  9:30 AM 

NYS  2019 -2020 Testing Schedule  

Grades 3 & 4 ELA   March 26 & 27  Make-Up Dates March 30-April 9 

Grades 3 & 4 Math   April 21 & 22  Make-Up Dates April 24ðApril 28 

Grade 4 Science Performance  May 19  Make-Up Dates May 20-26 

Grade 4 Science Written  June 1   Make-Up Dates June 2 & 3 



Parent Conferences  

Faculty and staff are available for parent conferences by appointment. Please call ahead to schedule a parent 

conference. Parents are encouraged to contact their childôs teacher, school counselor or principal if they have 

any concerns. School personnel may also request conferences as needed. Our formal parent teacher confer-

ences are in the Fall and Spring.  

Parent-Teacher Conference Dates 

October 24, 2019 Early Dismissal @ 12:15 
Conferences Times 

1:40 PMð6:55 PM 

October 25, 2019 No School 
Conferences Times 

8:30 AMð3:05 PM 

March 13, 2020 Early Dismissal @ 12:15 
Conferences Times 

1:15 PMð3:05 PM 

March 16, 2020 Early Dismissal @ 12:15 
Conferences Times 

1:15 PMð3:05 PM 

Report Cards  

Report Card Dates 

1. December 3, 2019 

2. March 11, 2020 

3. June 26, 2020 

Please sign and return your childôs report card envelope immediately after receiving his/her report card. This 

process assures us that you have received each report card. Upon receipt of the final report card, you may 

keep the envelope for your records. 





Health Office Services 

A child who is sick will not be able to perform well in school and is likely to spread the illness to other children and 
staff. A child should be well enough to have a productive day at school. We suggest making a plan for childcare ahead 
of time, so you will not be caught without a comforting place for your child to stay if he/she is ill. 
General guidelines to keep your child home: 

¶ Active vomiting 

¶ Active diarrhea 

¶ Chills, just not feeling well 

¶ Sore throat 

¶ Strep Throat (must have been taking an antibiotic for at least 24 hours before returning to school) 

¶ Bad cold, with a very runny nose or bad cough, especially if it has kept the child awake at night 

¶ Head lice ï until your child has been treated according to the nurseôs or doctorôs instructions 
 

If your child becomes ill at school you will be called to come and take him/her home from school. It is essential that we 

have a working phone number where you can be contacted during the day and an emergency number in the event you 

cannot be reached. Please be sure that arrangements can be made to transport your child home from school and that 

childcare is available in case of illness. If your daytime or emergency phone number changes during the year, please 

notify your childôs teacher and the main office immediately. 

 

Please call the schoolôs Health Office if you have any questions or concerns. 

Health Office Visits 

¶ A school nurse is always available for student injuries, illnesses, medication and treatments during the school day. 

¶ For minor injuries and illnesses, students will be given a pre-printed Health Office Visit Note stating your child was 

seen for a minor issue. Please call the school nurse if your child does not remember why he/she went to the health 

office.  

¶ For more serious injuries or illnesses, you will receive a phone call or email from the school nurse with details of 

the visit.  

¶ The school nurse will contact parents when students are seen frequently in the health office with no known medical 

history of the issue.  

¶ Please contact the school nurse with any health concerns or issues your child is experiencing, so the nurse can more 

effectively care for your child.  

Medications 

Medication will be administered according to the New York State Education Department Administration of Medication 

in the School Setting Guidelines.  

¶ Parent/guardian must provide a written medication order from the studentôs health care provider for all medications 

including over-the-counter medications 

¶ Parent/guardian must sign the physician order 

¶ Parent/guardian must bring the medication to the school nurse in its original labeled container  

¶ Over-the-counter medications must be labeled with the studentôs name and date of birth 

¶ Mediations should not be transported daily to and from school. Parents should request the pharmacist provide two 

labeled containers-one for home, one for school 

¶ All students with inhalers should have a spacer for use at school 

¶ Medications will be kept in the school health office 

¶ Contact the school nurse with any questions 



Health Certificates (physical exams)/Immunizations 

¶ NYS requires recent Health Certificates for students new to the district and students entering K, 2, 4, 7 and 10 

grades within 30 days of the start of the year. NYS Dental Certificates are requested at the same time.  

¶ LCSD strictly follows New York State immunization requirements for school attendance.   

¶ Students who are not compliant with NYS immunization requirements will be excluded from school per NYS law. 

¶ Please see the current NYS Immunizations Requirement Chart posted on the LCSD website or contact the school 

nurse. 

Screenings 

¶ Hearing and vision screenings are performed according to NYS guidelines and can be done anytime at the request of 

a parent or teacher. 

¶ Referrals to a specialist will be provided for students who fail the screening process. 

Life Threatening Allergies 

¶ Many students have life threatening allergies which require building and classroom accommodations to keep the 

student safe.  

¶ Classrooms may be nut free. 

¶ Cafeteria  accommodations may be made based on the severity of the allergy. 

¶ Student-specific care plans are created by the school, teacher and parent and must be followed building wide. 

Sunscreen 

¶ Students may bring sunscreen to school for their personal use. 

¶ Parents must provide written permission (Sunscreen Permission Form is available on the LCSD website). The com-

pleted form will be kept in the Health Office. 

¶ There is no sharing of sunscreen, and students apply their own sunscreen in the classroom. Sunscreen will be kept in 

the classroom. 

¶ Parents are encouraged to apply sunscreen in the morning prior to the school day. 



Breakfast and Lunch Information 

A new year has begun, and we welcome everyone to the Lansing Lunch Program! Menus are sent home with students 

monthly. Menus are also available on the district website under Food Services. Please remember Free and Reduced 

Lunch forms may be filled out if your household income changes during the year.  

Breakfast is served daily from 8:50 AMð9:05 AM  

(Bus riders are allowed off their bus early for breakfast.) 

Elementary School Breakfast and Lunch Costs: 

Breakfastð$1.60 

Lunchð$2.80 

Reduced Lunch -$0.25 

Items available daily: peanut butter and jelly sandwich, chef salad with bagel or yogurt with bagel 

lunch.  

A La Carte purchases such as cookies and chips  are available daily to students for an additional charge. 

Ice cream can be purchased on Wednesdays for an additional charge of $1.00. 

Parents should communicate with their child regarding any additional purchases from the main lunch. Parents may con-

tact the Director of Food Services (Sandi Swearingen) to put restrictions on purchases. 

To decrease the amount of cash being transferred from home to school, we encourage you to utilize the online lunch 

payment system.  Online payment is made through www.MySchoolBucks.com. Parents can access online the lunch pay-

ment system through our school website. 

Students will be allowed to occasionally charge meals that qualify for reimbursement under the National School Break-

fast and Lunch program. No charges will be allowed for snacks. Students are expected to repay their charges promptly. 

An automated call from the food services department  will be made nightly for any accounts that are overdue. If you 

have questions about an overdue bill, please contact Sandi Swearingen (SSwearingen@lcsd.k12.ny.us) or Lorri 

Whiteman (LWhiteman@lcsd.k12.ny.us) 

Lunch Visitors 

Parents and other visitors are always welcome to have lunch at school. We would appreciate a call or note before 9:30 

AM, so that the cafeteria staff can be notified. As always, please sign-in at the office upon arrival. 

**Parents are asked not to bring fast food into the cafeteria. 

School Snacks: What to bring? Keep it healthy! 

All students have an opportunity to eat snack in their classrooms on a daily basis. We strongly encourage you to send 

fruits or vegetables. Please check with your childôs teacher to find out about the classroom and grade-level snack pol-

icy.  

If you are supplying a snack for a class, due to a variety of health and safety reasons, the snack MUST be store 

bought and have ingredients clearly labeled. 

IMPORTANTðMany of our classrooms are peanut and nut free due to student allergies. Please be aware of your 

classroom policy. If a student brings in a product with peanuts or nuts and their classroom is peanut/nut free, the 

snack will immediately be removed from the classroom. We have students with severe reactions to peanuts and nuts. 

Please be considerate of this very dangerous, life-threatening allergy.  


